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Freelance Assistant Retreat Leader: Role Description

Contract: Self-employed/freelance arrangement, you invoice after each retreat and are responsible for paying your own tax through self-assessment 
Rate: £150 per day (during retreat periods)
Report to: Programme Director
Pattern: Flexible - individual retreats booked based on availability, starting from October 2026
Location: The Coach House, Sharpham Estate, Ashprington, Totnes, Devon TQ9 7UT

About the Role
We are seeking Assistant Retreat Leaders to help support the running of retreats and courses at our Coach House Retreat Centre. This is a unique learning and development opportunity offering mentorship from Sharpham’s seasoned retreat leaders in a wonderful setting.

The Sharpham Trust is a registered charity caring for the historic Grade 1 listed Sharpham House and Estate on the banks of the River Dart near Totnes. At the heart of our ethos is the desire to build a more mindful, compassionate and environmentally sustainable world. We connect people with nature and foster mindfulness and well-being through our programme of retreats, mindfulness courses, public events, outdoor learning and the arts.

The Coach House offers weekly retreats with a mindfulness and ecological focus. As an Assistant Retreat Leader, you will work alongside Sharpham’s experienced retreat leaders, developing your skills in retreat leading and group facilitation.

We are looking to build a pool of 3-4 assistants to ensure coverage and variety.

Please note: This role is best suited to people who are locally based and able to travel easily to Sharpham. The day rate is modest (£150/day), so this opportunity is likely to suit those who are primarily motivated by the learning and development experience, with financial compensation being secondary, though still meaningful. As the number of retreats offered can vary, this role is unlikely to provide a consistent primary income. Some Assistant Retreat Leaders may support 1–2 retreats per month, while others may work once every couple of months or less, depending on availability, skills, and experience.

Deadline for Applications: 14th June 2026
Interviews: 22nd June 2026 at the Coach House, Sharpham 


About You
This role suits those who want to develop leading and facilitation skills through hands-on learning. You will have an established meditation practice, some facilitation experience (in any context), and genuine curiosity about retreat teaching and group facilitation as a path.

You'll need emotional intelligence, the ability to hold space for others with presence and calm, and the flexibility to respond skillfully to emerging needs. Strong interpersonal skills, a collaborative spirit, and willingness to learn are essential.

	Main Purpose of the Role
To support the retreats alongside an experienced leader, supporting retreatants to have safe and rewarding experiences while developing your own skills in retreat teaching and facilitation 

	Key Objectives
· Support high-quality retreat experiences for participants
· Work collaboratively with lead teachers and wider team
· Help maintain the integrity and ethos of the retreat centre
· Contribute to the smooth operation of retreat programmes

Key Responsibilities
1. Co-Facilitation & Leading (70% of role)
· Guide meditation sessions with graduated responsibility as skills develop
· Co-lead nature connection activities and contemplative practices
· Provide pastoral support as needed
· Hold the retreat container alongside the retreat leader
· Facilitate group discussions and inquiry sessions
· Participate in post-retreat debriefs to support ongoing learning

2. Retreat Coordination & Support (30% of role)
· Welcome participants and manage arrivals and departures
· Facilitate community tasks with retreatants including organising retreatants to heat up, lay out and clear away the evening meal
· Maintain the retreat atmosphere and physical environment
· Liaise with housekeeping staff and Venue Managers regarding day-to-day operations
· Handle participant questions, needs and day-to-day logistics
· Light administrative tasks including retreat paper work, book sales and communications

3. Participant Care
· Be available and present for participants throughout the retreat
· Respond to emerging needs with appropriate care and boundaries
· Facilitate retreatants' connection with nature and the estate
· Ensure community tasks are conducted mindfully and safely

4. Team Collaboration
· Work collaboratively with retreat leaders, housekeeping staff, venue Manager, and other team members and Contribute to the overall holding of the retreat environment
· Communicate effectively
· Participate in occasional Assistant Retreat Leader gatherings or training sessions
What You're Not Responsible For
· Cooking: Kitchen staff prepare all meals; retreatants set food out with your support
· Cleaning: Housekeeping staff handle this (6.5 hours daily)
· Centre Operations: Are covered by venue and assistant venue managers
· Primary Retreat Responsibility: Lead teacher holds overall responsibility


	Person Specification

	
	Essential
	Desirable

	Qualifications & Training:



	· Established meditation or mindfulness practice (minimum 2+ years practice)
· Retreat experience (ideally including at least one Sharpham retreat)
	· Training in counselling, coaching, psychotherapy, or pastoral care
· Nature connection or outdoor experiential education background

	Experience:


	· Some experience teaching, facilitating, or leading groups (in any context)
· Experience being with others' emotional processes with presence

	

	Skills & Knowledge:



	· Self-awareness and emotional intelligence
· Strong interpersonal and communication skills
· Ability to hold space for vulnerability and difficulty
· Comfortable speaking to groups and being visible
· Initiative and problem-solving ability
· Collaborative approach and willingness to receive feedback
· Basic IT and administrative skills

	· Understanding of trauma-informed approaches
· Current First Aid qualification
· Knowledge of ecology, conservation, or gardening


	Personal Qualities:

	Personal Qualities:
· Genuine warmth, curiosity, and interest in people
· Resilience and ability to stay resourced through intensity
· Calm, grounded presence
· Appropriate professional boundaries
· Commitment to ongoing reflective practice, learning and development
· Commitment to inclusive practice, equity, inclusion and diversity 
	

	Hours/Shift Pattern:

	 Typical Working Pattern
Retreats: Usually 4-6 nights in length
Your Presence: Full retreat duration - you are expected to sleep overnight on site for the full duration of the retreat - accommodation and all meals are provided
Daily Pattern: Active days with spacious afternoon break, following a schedule (sample below)
Between Retreats: Return home; no fixed commitment or on-call requirements

Sample Day:
· 7:30am-12pm: Morning meditation, home groups, sessions, activities
· 12pm-4pm: Lunch and afternoon break 
· 4pm-6pm: Afternoon sessions or participant availability
· 6pm-9pm: Evening meal facilitation including supporting retreatants to to wash up / clearing up 


	OBLIGATIONS:

	
This job description is subject to the Policies and Procedures of the Sharpham Trust and all staff are required to acquaint themselves with those applicable to this post.  This job description will be subject to review and amended to meet the changing needs of the Charitable Trust.  

Under the Health & Safety at Work Act 1974, the Company has a duty to ensure as far as is reasonably practicable, the health, safety and welfare of all its employees.  There is also a duty of care on all employees under the same legislation.  There is a written statement on general policy regarding Health & Safety at work.  Your attention is particularly drawn to this policy and you must make yourself aware of its contents.

This job description is subject to the Terms and Conditions of service of the Charitable Trust. 
Equal Opportunities
The Sharpham Trust is an equal opportunities employer. We recognise that celebrating diversity and difference is at the core of creating healthy workplaces and we are committed to building a team that represents a variety of backgrounds and perspectives.
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